







MEMO

To: Region VI Workforce Development Board (WDB) Training Providers
From: Maria K. Larry, Executive Director 

RE: WIOA Participant Leave of Absences and Guidance regarding the release of WIOA ITA funds.

WIOA Participant Leave of Absences (LOA)
REMINDER: Training providers are required to notify the career planners of any WIOA participant that is on leave of absence by submitting the Region VI WDB Leave of Absence Form via email to the appropriate career planner. If the student is receiving support service payments, the form must also be emailed to Samantha Morris at smorris@region6wv.org. The Leave of Absence form can be found on our website, www.regionviwv.org >> Training & Education >> Training Provider Resources.
NEW POLICY: Region VI WDB has established new guidelines regarding the allowable length of WIOA participant leave of absence.  Effective immediately, leave of absences or gaps in training cannot exceed more than 180 consecutive calendar days.  It is crucial that when completing the required Leave of Absence form that an expected date of return is listed and the reason for the leave is noted.  LOA’s should be justified and reasonable. The Region VI WDB may grant extensions to the 180-day timeframe, on a case-by-case basis, but only under extenuating circumstances and after relevant career counseling with the participant.
NOTE: Failure to submit the required Leave of Absence form could result in a pause of future enrollments to training providers as outlined in the Region VI MOU and unapproved LOAs could result in the WIOA participant being exited from the program. Also note that a premature exit from the program could trigger a refund of unused tuition back to Region VI WDB in accordance with the applicable refund policy. 

WIOA ITA Release of Funds
NEW GUIDANCE:  WIOA registered participants who have had ITA funds released to start training have 30 days to contact their respective career planner before funds are sent back to the Region VI WDB.  Region VI Career Planners will make every reasonable effort to contact the participant and the training provider in order to initiate the required ITA Contract to start training. If the career planner is unable to reach the participant within 30 days, then the ITA Service will be cancelled and the funds returned to the Region VI WDB.  The participant will then be exited from the WIOA program and will have to restart the process over again to qualify for funding. 

Any questions regarding this Memo can be sent to the Executive Director at mlarry@region6wv.org or Amy Hall, Program Director at ahall@region6wv.org 
